CCWA(NI)
Hospitality expense policy
All hospitality expenses must be authorised  by the CCWA(NI) Director. Hospitality expenses will only be incurred in exceptional circumstances where a planned conference or event is to take place. The hospitality invoice will only be paid  by funders if the purpose of the meeting is recorded, the names and numbers at the meeting are recorded, the cost per person is recorded and the event is part of the agreed CCWA(NI) objectives. Hospitality expenses will not be claimable for any event attended solely by staff unless authorized and signed for by a Trustee.
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